[image: image1.png]Pas N

Lan

County Wicklow Partnership





APPLICATION FORM – Social Inclusion Manager Position (Maternity Leave Cover)
	Please complete all parts of the form and return it to the address specified.  Notes on the completion of the application form are on the back page of this form.


	Where did you learn of this vacancy?


	1. Personal Information

	Surname


	First name(s)

	Address


	Daytime contact no.

Other contact no. 

E-mail address



	Drivers Licence (Please state type and category)



	2. Education Details

Please list in order of most recent first.  Please note that successful candidates may be asked to supply verification of their qualifications

	From
	To
	Schools or College Attended
	Examinations 
	Results

	
	
	
	
	

	
	
	
	
	

	Academic and / or professional Qualifications

	Degree(s) Qual(s) held 
	Level (e.g. 

5,6,7) & Results 
	University College or examining Authority
	Subjects in final exam 
	Year obtained

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Short Courses Attended

	
	
	
	
	

	If you are attending a course(s) and have yet to sit for an examination, please give details.

Start date:
Expected completion date:


	3. Record of Employment

Please give details of all previous employers, starting with the most recent, giving exact start and leaving dates. 

	Dates employed

From    To
	Name and address of employer
	Job Title
	Main roles and responsibilities
	Salary & Reason for leaving

	
	
	
	
	

	Dates employed

From    To
	Name and address of employer
	Job Title
	Main roles and responsibilities
	Salary & Reason for leaving

	
	
	
	
	

	
	
	
	
	


	4. References
Please give a minimum of two referees (including your current or most recent employer if possible), preferably these should all be previous employers. 

	Name:


	
	Name:


	

	Address:


	
	Address:


	

	Tel:


	
	Tel:


	

	Email:


	
	Email:


	

	In what capacity do you know this person?


	
	In what capacity do you know this person?


	

	Do you give permission to contact referees?
	


	5. Additional Information

	Please outline how your experience is relevant to the post and describe the skills that you have which you feel are relevant.

Please add any additional information which you feel may support your application. 

Please give brief details of your interests and any voluntary work undertaken.

If you require any special arrangements if called for interview, please specify.



	6. Declarations and Data Protection Consent

	Confirmation of Accuracy of Information Provided

“I declare that to the best of my knowledge and belief, there is nothing in relation to my conduct, character or personal background of any nature that would adversely affect the position of trust in which I would be placed by virtue of this appointment.

I further declare that all the particulars given above are true, I am aware that any wilful misrepresentation of any fact both in writing and at interview concerning the filling of the above post will disqualify my application and render me liable for dismissal if employed.”  



	DATA PROTECTION DECLARATION

All data supplied will be processed in accordance with the General Data Protection Regulation (GDPR).  The applicant gives consent that the information contained in this application form, any accompanying documentation and all subsequent documentation submitted regarding this application, may be made available to the County Wicklow Partnership and those organisations listed below.
· Wicklow Local & Community Development Committee (LCDC)

· The Department of Rural and Community Development

· Pobal

· E.U. Commission and E.U. Court of Auditors

· Controller and Auditor General and any other Government Department or Agency



	COMBINED DECLARATION OF ACCEPTANCE AND APPLICATION SIGNATURE

I confirm that I have read, understood and declare acceptance of the content of the two declarations outlined above in relation to –

· CONFIRMATION OF ACCURACY OF INFORMATION PROVIDED

· DATA PROTECTION

Signed: 
 ____________________________________
 

(Applicant)

Name: Block Capitals _______________________________

Date:      /     /     

Part or all of the information you provide will be held in hard copy format and on computer.  The information will be used for recruitment purposes only and will be stored for 12months. It is not intended to transfer this data outside the EU.  This policy does not affect your rights and your information will be held as prescribed under the General Data Protection Regulation (GDPR).    
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NOTES ON COMPLETION OF APPLICATION FORM

Please read these notes before completing the application form.

1. The application form should be typed or completed in writing in black ink using block capitals.  
2. It is essential that you complete the application form in full and provide comprehensive details of your educational and employment history. 

3. If necessary, additional details relating to employment may be given on a separate sheet using the same layout as in the application form.
4. A Curriculum Vitae will not be accepted as a valid application. Only applications made on the official form will be considered.  
5.
Ensure that your completed application form reaches us not later than 5p.m. on the closing date Tuesday the 14th June 2022.  Applications received after this date will not be considered.

6.
If you require confirmation of receipt of your application form please enclose a pre-paid, self-addressed postcard or envelope, stating the name of the post applied for and this will be returned to you on receipt of application form. 

7. If you change your correspondence address, please inform us immediately.
8. Canvassing by or on behalf of any candidate will disqualify.
Please return the completed application form together with a cover letter marked confidential to;

Private & Confidential,

Social Inclusion Manager Maternity Leave Position,
CEO,
County Wicklow Partnership,
3rd Floor Avoca River House,
Bridgewater Centre,
Arklow,
Co. Wicklow
or

Email to: recruitment@wicklowpartnership.ie
1

